IOWAGRANTS: REGISTRATION INSTRUCTIONS

Registration is a two-phase process.

Phase | is Account Activatonwi t h t he Asystant. e 6 s A&

Phase Il is Registration within the lowaGrants system. To minimize problems with the process, we ask all
users to follow these instructions.

1. Go to www.iowagrants.gov. Click on &Returning Users Sign in Hered

lowaGrants.gov

8 Help System Compatibility

Welcome to lowaGrants.gov
lowa’s Funding Opportunity Search and Grant Management System

FUNDING OPPORTUNITIES OFFERED BY IOWA ELECTRONIC GRANT MANAGEMENT SYSTEM

STATE AGENCIES
lowa Grants.gov allows you to electronically apply for and

manage grants received by the state of lowa. Persons

Grant O ortun.'t.'es accessing the system for this purpose are required to regjster.
Loan Opportunities
Bids/Purchases Returning Users Sign In Here |
Licenses/Permits New Users Register Here

(Registration Instructions)
You do not need to register for Search access.

Announcements

. ic Certification Cost Share - FY14 Applicati

The link to the Organic Certification Cost Share — FY 14 application is here. Please use this to access
your application and W-9.

2. Click the option icon

EP cncerprise aza
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http://www.iowagrants.gov/

3. Click OForgot -dodnh@ptibns om t he dr op

“ Enterprise A&A =

Create An Account
Forgot Password

Forgot Id

What is ASA
Help
Report Issue to State Service Desk

4. Enteryouremailladdr ess. Cl ildd KYouomay tiy Rie with asenang email addresses as you
like.)

5. 1 f the system Aconfirmso that you haveilwasseasttogoo, gmt a
to step 6. If the system does not recognize the email as associated with an account, go to step 11.

6. If this email is already associated with an account, the system will send a message to the associated
email address confirming your account id (username). If you remember your password, (go to step #10 to
complete the account activation process). If you do not remember your password,c | i ck on @Af or g
passwordo, in the option icon.

We have sent an email reminder to _with your Account Id.

If you remember your password, you
can enter the Account Id and Password.
Go to step 10 of these instructions for
next steps.

Enter your Account Id and Password and press sign in to continue.

Account Id

Password
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7. Click on OForgot Passwor dnieryows accogntid (theonetipat wajust sént o n ,
toyou,t hen click on fAretrieve password. o

Enter your Account Id to see your personal security baseline questions.

Account Id

Retrieve Password

8. You will then be prompted to respond to the baseline identity questions that you set up when the

account was first established. E nitfe ry o un ed camndstw err esr
answers, go to step 10.

Identity Baseline for  Your D shownhere

On this page, answer your identity baseline questions. This is a set of
questions that you established vhen you created your account. If you forget
your password or lock your account for some reason, you can answer these
questions to get access to your account.

Question 1: What was the name of your childhood pet?

. The-system-will-let-you-know-

Answer 1: . .
which-questions-are-correct-and-

Qu jon 2: Who is . p—— — 2 which-aren’t,-so-that-you-can-

revise-your-responses.-Once-you-

Answer 2- answer-correctly,-you’ll-he-
i prompted-to-reset-your-
d.
Question 3: What is your favorite pop? password.{
Answer 3:

| Continue | | Cancel |

If you do not remember your baseline questions you can click here to begin
the baseline questions reset process.
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9. Enter your new password and confirm it. Click on
rules for passwords.

Self Service Password Change - DOM Electronic Grant Management

System
Password Change for KRHONZ.TEST@IOWAID

Enter new password: —

Confirm new password: —

Password Rules: <«
Passwords must be: At least 8 characters long (alphanumeric). Include at
least one special character (e.g. !, @, #, $, %, *, & *, etc.). A mix of
uppercase and lowercase letters. You may not use pieces of your name or
email address in your password.

[ Save New Password ][Canc.l]

You are looking at SSO Change Password Transaction Id: YHTAOU

©2004 State of Iowa, DAS-ITE Version 3.0.13

10. | f you c athearswerséomainbbseline questions,c | i ¢ k o n tthe bottdintofethe page a t
to reset. The system will send (to your email) the instructions on how to change your baseline questions.
Self Service Password Change - DOM Electronic Grant Management @
System

Identity Baseline for krhonz.test@iowaid

L

Q/ An email has been sent to the email address that is associated to this
account vith further instructions on how to proceed vith the baseline
questions reset process.

On this page, answer your identity baseline questions. This is a set of
questions that you established vhen you created your account. If you forget
your password or lock your account for some reason, you can answer these
questions to get access to your account.

Question 1: What was the name of your childhood pet?

Anzwer 1:

Question 2: Who is your favorite cartoon character?

Answer 2: /

Question 3: What is your favorite pop?

Answer 3:

If you do not remember your baseline questions you can click
the baseline questions reset process.
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10.You may now |l og in using the AccouThengotdstep bédbftiea s s wor
instructions.

EB coterprise aza E

Enter your Account Id and Password and press sign in to continue.

Account Id |

|
Sign In

11. (continued from step 5) If this email is not associated with an account, you will receive this error message.

Go to Step 12 to activate your account. Or you can enter another email to see if that email is associated
with an account in the system.

e Sorry, could not find your account. Make sure you
entered the email address used when the account was
registered.

Retrieve your Account Id for DOM Electronic Grant Management
System here.

Enter your email address to receive a reminder about your
Account Id.

Email Address: '

A

[Retrieve A&A 1d | L7
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ACCOUNT ACTIVATIONI N THE ST ATHSTEM A&
12.Clickon6 New Us er s R.eHpteryduefirst ahtidasteame, t he cl i.ck 6 Regi ster

13. Enter and confirm email address. Click on Save Account Details

Create Account
Please keep the following in mind as

you start your account activation:

Make note: *  You must have a valid email
this will be address.

your account e The same PCand browser must
id (userid)in be used for your entire
the system. ;t;gistration. Including steps 14-

*  Make sure your browser has
Cookies and JavaScript enabled.

e Your A&A Account ID (FIRST OR
LAST NAME) may not contain
profanity or special characters.
(see step #7 for the password
rules)

¢  Youwill be required to complete
some Security Baseline
Questions.

\ /

nstructions

14. You may receive this pop-up message. Click OK to continue.

Windows Internet Explorer [Zi

9 , You are about to register for a new account using the Account Id located at the top of the form.
R) All spaces and most special characters will be stripped from your Account Id.

Click the ? image found at the top of the form for help information.

Do you want to continue with your registration?

| | > oK Cancel

15. This will generate an automated message to your email to confirm your account (14c). Or you may receive
one of the error messages below (14a or 14b).

a. If this account already exits, you will receive this error message.
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b. If, however, you have not followed the instructions, you may receive this error message. This message
tells you that someone with your same email address already has an account.
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