How to fix dates that shift by 1 day & 4 years in Excel
An Excel spreadsheet that has the 1904 Date System box selected will automatically add 1 day and 4 years to a student’s date of birth (or any other date).  This shift in the date is difficult to notice because it is made instantly.  It doesn’t matter whether the correct date is entered by hand or copied and pasted into the spreadsheet.

This issue has been especially problematic for schools that do not have Student Information Systems and must create State ID & Iowa Testing Barcode templates by hand (typically using Excel).  The cause is not known, but the 1904 date system was developed for Excel to be compatible with Macs.  The issue seems to originate with older versions of Excel for Windows and some versions of Excel for Macs.  However,  I have spoken to several schools using Excel 2007 who also have this problem.
You must make the following changes to each of your affected Excel spreadsheets to fix the 1904 Date System problem:

If you are using Microsoft Excel 2007
1)Open up the Excel spreadsheet that you used for State IDs, barcodes, or storing your students’ enrollment information.

2) click on the round Excel button in the upper left-hand corner

3) select EXCEL OPTIONS

4) Select ADVANCED

5) Scroll almost all the way to the end of the page

6) uncheck the “1904 Date System” box if selected under “When Calculating this workbook:”

If you are using an older version of Microsoft Excel

1)Open up the Excel spreadsheet that you used for State IDs, barcodes, or storing your students’ enrollment information.

2) Select TOOLS (or EDIT if using a Macintosh computer)

3) select OPTIONS or PREFERENCES
4) select the CALCULATION tab

5) uncheck the “1904 Date System” box if selected

After making this change, please double-check your files to make sure the dates of birth for all your students have not been modified by having 1 day and 4 years added to them.  If so, please correct them as soon as possible.  You also need to check the State ID website to make certain your students’ profiles have the correct date of birth.  You can change a student’s date of birth by first selecting SEARCH STUDENT, entering the student’s information, selecting their name in blue, and then selecting the EDIT STUDENT button. 
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