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IOWA DEPARTMENT OF EDUCATION GUIDANCE 

  

FY21 Perkins Grant Application 
General Guidance for Submission 

This document provides general directions for submission of the FY21 Perkins Basic Continuation Grant 
Application (secondary and postsecondary); it does not provide detailed instructions for each section of the 
application. Although these directions apply to secondary and postsecondary applications, many of the 
screenshot examples are from the secondary application. The postsecondary screens will look very similar. 

General Information 
• All individuals using the iowagrants.gov system must be registered. 

• If you need instructions on how to register for an iowagrants.gov account, or have IowaGrants 
questions please contact Dr. Jeffrey Fletcher at jeffrey.fletcher@iowa.gov.  

• When navigating within the iowagrants.gov site, use the navigation bar in the program itself, not the 
navigation bar in your web browser. 

• Designate one person to create the application, known as the “registered applicant” regardless 
of whether you are applying as a standalone district, Perkins consortium, or community 
college. Once the application has been created, additional individuals can be tied to the application by 
the “registered applicant.” 

• All individuals tied to a given application have access to all portions of the application. If multiple 
people are assisting with completing the various forms, make sure to clarify the role of each. 

• Once all edits and new information has been entered into a form, make sure to click the “Mark as 
Complete” link. Note: Even though a form has been marked as complete, it can continue to be edited 
until the application is officially “submitted.” 

• Once the information for any form has been updated, click “Save” and click “Mark as Complete.” 
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NAVIGATING TO PERKINS FUNDING OPPORTUNITY 
 

1) Follow the login instructions for returning users at www.iowagrants.gov. 
 

2) Click “Funding Opportunities” from the Main Menu. Note: Once a new application has been started, it 
will be located within the “My Application” section. 

 

 
3) Scroll until you see the FY21 Perkins V Secondary or Postsecondary Application. Click the FY21 Perkins 

V application (either secondary or postsecondary) by clicking on the blue link located under the 
“Opportunity Title” column. 

 

  

http://www.iowagrants.gov/
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PART I: PRE-APPLICATION FORMS 
 
The new Perkins V 2021 (FY21) application requires all eligible entities to complete a pre-application by July 
1, 2020. The final-application forms are due by September 30, 2020.  

 
PRE-APPLICATION FORMS CHECKLIST – DUE JULY 1, 2020 

• Cover Page Perkins Basic – Secondary or Postsecondary 

• Cover Sheet – General Information 

• Minority Impact Statement 

• Consortium Members (secondary only) 

• Assurances/Agreements – Secondary or Postsecondary 
 

1) Near the top of the Funding Opportunity description, two options for beginning an application can be 
seen: “Copy Existing Application” or “Start a New Application.” Click “Start a New Application”.  
 

 
 

2)  Add your district, consortium or college name in the Project Title (Example: FY21 ABC Consortium – 
Perkins V). Click “Save.” 
 

 
  



FY21 Perkins Grant Application: General Guidance for Submission 

Iowa Department of Education guidance should be viewed as advisory unless it's specifically authorized by state statute, according to Iowa Code 
section 256.9A. This does not apply to administrative rules, declaratory orders, or materials required by federal law or courts. 
 
jf 04/28/2020 Page | 4  

 

3) After saving, return to the Application Forms screen to begin work on the other forms comprising the 
application. Please review the “Additional Contacts” listed (if any). At a minimum, this should include 
the contact person for each member district of a consortium and the person who will be submitting 
claims, if this is not the same as the person submitting the application. For an individual school district 
or community college, “additional contacts” would be additional IowaGrants users that will need 
access to the grant associated with their IowaGrants account. 

 

 
 

There are two methods to access the data entry screens within the various forms comprising the 
application. The majority of sections can be accessed by clicking the “Edit” option, located in the 
navigation bar at the top of each page. 
 

 
 

Please note there are TWO different Cover Pages (one required for Iowa Grants and one specific to 
the Perkins application). Both of these Cover pages must be completed as part of the “pre-application” 
due July 1.  
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COVER PAGE FOR PERKINS 
 

1) Enter the contact information for the entity submitting this application, i.e., recipient information. 
 

2) Under “Perkins Contact Information”, enter the contact information of the applicant completing the 
IowaGrants application as well as additional contacts involved in managing this grant. 
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COVER PAGE FOR IOWAGRANTS SYSTEM 
 

1. This is an IowaGrants system cover page associated with all grants.  
 

2. For districts or consortia, the “authorized official” is typically the individual managing the application 
and grant. The fiscal officer/agent is typically the chief financial officer, which may be the principal or 
superintendent depending on the school district. 
 

3. For community colleges, the “authorized official” is typically the individual managing the application 
and grant. The fiscal officer/agent is typically the chief financial officer or community college 
president/chancellor.  
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CONSORTIUM MEMBERS FORM (SECONDARY ONLY) 
 

1. Enter information indicating whether the applicant is applying as an individual district or as a consortium. 
If applying as a consortium, list each of the member districts represented by this application. Note: This 
is a two-part form; follow the instructions carefully! 
 

2. To add Consortium Member information, click the blue "Add" link in the Consortium Members bar. Once 
the fields are completed, click "Save" at the top of the screen. 
 

3. Repeat this process to add information for each consortium member. 
 

4. If you need to remove a consortium member from your list, click on member under "District" column then 
select "Delete" at top of screen. 
 

5. Once all necessary information for the form is completed, click "Save". 
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ONCE ALL PRE-APPLICATION FORMS ARE COMPLETE, CLICK “SUBMIT”, 
THIS MEANS ALL PRE-APPLICATION FORMS WILL BE SUBMITTED FOR DE 
REVIEW 
 

 

  



FY21 Perkins Grant Application: General Guidance for Submission 

Iowa Department of Education guidance should be viewed as advisory unless it's specifically authorized by state statute, according to Iowa Code 
section 256.9A. This does not apply to administrative rules, declaratory orders, or materials required by federal law or courts. 
 
jf 04/28/2020 Page | 9  

 

PART II: FINAL APPLICATION FORMS 
 

AFTER THE PRE-APPLICATION IS REVIEWED AND “APPROVED” BY THE DE, 
IOWAGRANTS WILL GENERATE THE FOLLOWING AUTOMATED EMAIL. SAVE 
THIS EMAIL. THE FINAL APPLICATION FORMS CAN NOW BE COMPLETED 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

FINAL APPLICATION FORMS CHECKLIST – DUE SEPTEMBER 30, 2020 
• Perkins V Secondary or Postsecondary Needs Assessment Questions Form 

• CLNA Attachments Form 

• FY21 Secondary or Postsecondary Budget Form 

• Secondary or Postsecondary Performance Targets Form 
 
TO START FINAL APPLICATION 

1. Log into IowaGrants system 
2. Click on “funding opportunities” 
3. Scroll and click on secondary or postsecondary funding opportunity  
4. Above the “opportunity details”, you will find your “pre-application.” 
5. Click on “Apply final.” 
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1. On the “new general information” form for the final-application enter the same project Title information 
and select the same Organization that was used in the Pre-Application.  

 
2. The Pre-Application forms and information will carry over into the final application. You will need to go 

back into each pre-application form to review and double-check the information is correct, and then 
click on “mark as complete.” Please review all forms and make edits if necessary.  

 
3. The forms that will need to be completed in Phase 2 will have no data/information in the “Last Edited” 

column: 
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SECONDARY/POSTSECONDARY CLNA QUESTIONS FORM 
 

1. The secondary/postsecondary form encompass a series of questions to complete after the district, 
consortia, or community college completes the Comprehensive Local Needs Assessment. Each 
question is structured using the “rich text editor” feature of IowaGrants, which allows text narrative, 
website links, and hyperlinks for GoogleDocs, DropBox, OneDrive, or other file formats such as Excel, 
PDF, etc.  

 
2. For an overview of the CLNA, go HERE. To answer the questions, follow the instructions in the form. 

 
3. For an example, question #1 is shown here: 

 

 

https://educateiowa.gov/adult-career-and-community-college/career-and-technical-education/perkins-v
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SECONDARY/POSTSECONDARY BUDGET FORM 
 
The FY21 Budget form general categories align with the major Perkins V expenditure categories and each expenditure category has relevant 
and specific budget codes (Secondary/Postsecondary) to make it easier for business managers to track expenditures. This will also mean that 
when claims are submitted, all invoices do not have to be included, only the General Ledger to match the district/consortium/community college 
budget. 
 
Secondary Budget Codes  
Salaries & Benefits 1XX-2XX Purchased Services 3XX Rentals Equipment 442 
Rentals Computers & Technology 443 Staff Travel 580 Supplies (no consumables) 6XX 
Equipment Machinery 731 Equipment Hardware 734 Equipment Software 735 

 
Postsecondary Budget Codes 

101 Personnel Services (Salaries & Wages) 202 In-State Travel (Meals, Lodging, 
Registration) 

205 Out-of-State Travel (Meals, Lodging, 
Registration) 

301 Curriculum & Training Materials 404 Professional Development Contracts 405 Contracts for Services etc.  
505 Data Processing (Desktop Software licensing 
fees) 

602 Indirect Costs 701 Equipment 

Within the Budget Summary form, the “State Allocation to Recipient” must be updated to reflect the FY21 dollar amount. To access this 
information, use the hyperlink in the Budget Summary instruction section. Once the new allocation amount has been entered, click “Save” 
to reset the calculations, then “Edit” to update each of the individual budget line item.  
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Detailed descriptions are required to explain the anticipated expenditures related to the CLNA. Each budget line item will be connected back to 
the CLNA. To do this, select the CLNA Element by clicking on the Element title in the “Connects to CLNA Element(s) column; use the 
“CTRL+Click” function to select more than one element. It will be up to the Perkins contact to ensure all expenditures are eligible for 
reimbursement. Recipients will complete the same process to connect purchases to the specific service areas. Please follow the instructions in 
the form to complete the entire section. 
 

If you have questions about allowable and unallowable expenses,  
please contact Amy Vybiral, amy.vybiral@iowa.gov 

 

https://educateiowa.gov/documents/perkins/2020/03/allowable-and-unallowable-costs-perkins
mailto:amy.vybiral@iowa.gov
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At the end of the budget form, there are calculation fields built into the budget form that show the maximum 
amount that can be budgeted for administrative costs, which is still 5.00%, and the amount left to be budgeted 
anytime new information is entered and after clicking “Save.”  
 
As in Perkins IV, every dollar must be budgeted so that the “requested total” IowaGrants system 
calculation equals the State Allocation to Recipient. 
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SECONDARY OR POSTSECONDARY PERFORMANCE TARGETS FORM 
 
Each applicant shall either agree to accept the State performance level targets or negotiate with the 
Department to reach an agreement on performance levels for each of the required performance indicators. If 
negotiating for a lower percentage than the state targets a supporting rationale must be provided. Recipients 
must achieve at least 90% of the state target or negotiated local target. Those not achieving this level will be 
required to develop and submit an improvement plan. Unlike Perkins IV, performance targets for secondary 
or postsecondary are set for four-years similar to State-Level Targets specified in the Perkins V State Plan. 
 
Select "Yes" if you are accepting the State Determined Levels of Performance. 

OR 
Select "No" if you are negotiating; if "No" is selected then complete the negotiated levels of 
performance section. 

 
If a recipient would like to negotiate lower performance targets than the state target, a supporting rationale 
must be provided. Please contact Dr. Jeffrey Fletcher at jeffrey.fletcher@iowa.gov or 515-321-7309 if you 
have questions.  
 
 
 

  

https://educateiowa.gov/documents/perkins/2020/04/draft-perkins-consolidated-annual-reports-v-4-year-plan
mailto:jeffrey.fletcher@iowa.gov
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WRAP-UP 
 

1) The status of each form will be summarized on the Application Forms list within the “Complete?” column. 
When all forms have been marked as complete, the application is ready for submission. To submit the 
application, click the “Submit” link. 
 

 
  
2) After all steps of the submission process have been completed, the person submitting the application 

will receive a system-generated notification stating the application has been successfully submitted. The 
notification message, as well as other correspondence generated via iowagrants.gov, will come from 
the dullestech.com domain. Please make sure your email system is set to allow these messages 
to be delivered. 

 
If you have questions regarding the FY21 Perkins Basic Continuation Grant application forms, please contact 
Dr. Jeffrey Fletcher, Perkins Accountability Consultant, Bureau of Career and Technical Education at 
jeffrey.fletcher@iowa.gov or 515-321-7309.  

 

mailto:jeffrey.fletcher@iowa.gov
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