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Site - Level Findings: Anamosa Middle School (0209)

Area Findings ID Finding Description Required Corrective Action Corrective Action Response

Org - Level Findings

Area Findings ID Finding Description Required Corrective Action Corrective Action Response
100 - 
Certification and 
Benefit Issuance

V-0100 Of a total 281 eligibility determinations examined, 
three eligibility applications were accepted and 
processed with missing information (Social 
Security Number). In order to accept an 
application based on income, the applicant must 
supply the last 4 digits of their Social Security 
number.

In your corrective action response, please indicate 
your plans to ensure that all applications are complete 
prior to approval or denial. Also, please indicate the 
date that all applications with missing information were 
corrected. 

300 - Meal 
Counting and 
Claiming

V-0300 At the reviewed site (Middle School), the daily 
edit check flagged a total that was over allowable 
number, and the incorrect number was accepted. 

Daily edit checks are required at each site and need to 
be completed each day preferably by the cashier who 
operated the meal counting system for the day. The 
acknowledgement that the daily edit check was 
completed needs to be documented also. In your 
corrective action response, please indicate your plans 
to ensure that daily edit checks are completed for 
each meal service and that they are documented. 

Org - Level Technical Assistance 

Area Question Comments
100 - Certification and Benefit Issuance 105 How long does the application's approval take from the date the SFA receives the 

application from the household?
Date of eligibility determination as indicated on the application must be the 
date of determination in the software system. More than 17 applications 
indicated a date not consistent with the information within the system. 
Also, the 'date received' corner must be the date that the application is 
received, and cannot be dated after the date of eligibility determination. 
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Org - Level Technical Assistance 

Area Question Comments
100 - Certification and Benefit Issuance 120 How and when are the following changes made to the point of service and benefit 

issuance document:
For students who transfer in from other districts and are e-looked up, you 
must print out the e-look up documentation and maintain on file. For 
students who are eligible for free status based on homelessness, the 
homeless liaison in the district must send a written confirmation as per 
instructions given by the Department of Education, and the confirmation 
must be printed and saved. 

1000 - Local School Wellness Policy 1006 How does the public know about the results of the most recent assessment on 
the implementation of the Local School Wellness Policy? Provide documentation to 
support the response (or appropriate web address(es)). 

The assessment of the Local Wellness Policy needs to be specific to the 
goals in the policy and the assessment needs to be posted in a public 
place. We discussed plans for goal assessment to take place in this school 
year.

1200 - Professional Standards 1219 a. Please describe the frequency (i.e. annually, quarterly, monthly etc.) in which 
training hours are being tracked. i.e. entered into a tracking mechanism.

While onsite, reviewed tracking mechanism and encouraged putting the 
number of hours received on the worksheets or on each training outline 
from onsite trainings. The number of hours of training is found on webinar 
information. 

300 - Meal Counting and Claiming 305 What are the SFA’s meal counting and claiming policies and procedures for the 
following situations (as applicable):

When students go on a field trip and eat lunch offsite, the supervising 
teacher must use a roster when the children receive their whole meal from 
the supply taken along. the teacher then needs to return that roster to the 
school and at that point the meals will be entered into the system as 
reimbursable. 

700 - Resource Management 700 Did the SFA have a separate financial account designated for the nonprofit school 
food service?

Discussed the negative balance policy work and board approval. The 
district has a policy and will be working on the communication and 
approval by board necessary to fully implement.

700 - Resource Management 710 Did the SFA sell nonprogram foods including, but not limited to, a la carte foods 
(e.g., milk; 2nd entrees; Smart Snacks), catering (e.g., foods/beverages for school 
board meetings; foods for outside entities & programs), and/or adult meals (e.g., meals 
for teachers, parents, etc.)?

Discussed the financial report available in the IowaCNP and strategies to 
revise/refine the expense portion of nonprogram revenue. By identifying 
the nonprogram costs more closely, the revenue tool will be more 
accurate.

800 - Civil Rights 801 Does the School Food Authority have a Public Release? We discussed what the media release is; once that was clarified, SFA 
indicated that it is sent from the Superintendent's office yearly.

Site - Level Technical Assistance Anamosa Middle School (0209)

Area Question Comments
400 - Meal Components and Quantities - 
Breakfast

404 a. Is there signage explaining what constitutes a reimbursable breakfast to 
students? 

The signage for breakfast was added when requested by consultant. We 
discussed the need to put all items on the sign, including juice, fruit and 
milk options.
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Site - Level Technical Assistance Anamosa Middle School (0209)

Area Question Comments
400 - Meal Components and Quantities - 
Breakfast

409 Review production records and other supporting documentation, did all reviewed 
meals during the review period indicate that all of the required meal components per 
weekly meal pattern requirements were offered and served to students? If NO, explain 
any errors identified and the technical assistance provided. Indicate whether the 
violations identified were repeat violations for the SFA. Record the number of meals 
observed missing required meal components on the S-1, 15. Record only the number 
of incomplete meals claimed for reimbursement that will be subject to fiscal action in 
the appropriate field on S-1, 16. 

Reviewed all label documentation and most grain items were correctly 
documented. Discussed the need to have product formulation statements, 
Child Nutrition labels, ingredient statements and any other required 
documentation prior to menuing the items. Also emailed the Child Nutrition 
label website address to the FSD.

400 - Meal Components and Quantities - 
Breakfast

410 a. Do planned menu quantities meet meal pattern requirements for the review 
period?

Ensure that all options provide the minimum 8 oz equivalent grain servings 
over a week's time. The meal observed had one option of 2 oz and one of 
1 oz. 

400 - Meal Components and Quantities - 
Lunch

404 a. Is there signage explaining what constitutes a reimbursable lunch to students? Encourage writing all components on the point of service signage, and 
putting the next day main dish choices on a separate white board.
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Org - Level Commendations 

Description
A variety of entrees, fruits, and vegetables were offered throughout the review period for lunch, and included many fresh fruits and vegetables. Daily multiple choices of fruits and vegetables encourages student 
consumption. 

Benefit documents, as well as all paperwork, were very well organized. 

Food Production Records and menus were on file for all meals claimed for reimbursement for the review period. 

Menus included many homemade items, and standardized recipes are used for food production.

Menus met weekly and daily meal pattern requirements for each age/grade group within the district and within each building. Documentation indicated that foods purchased and food production ensured meals 
contained the required components and quantities. Almost all CN labels and Manufacturer’s Statements, as well as nutrition facts and ingredient labels used for producing meals were on file, and plans include 
obtaining all items prior to use in the future.

Students had sufficient amounts of time to eat after receiving meals at both breakfast and lunch times. 

The correct number of applications were verified and were correctly selected from error prone applications. All income sources were verified with at least one month’s income, and the process was completed 
on time. The application(s) selected for verification were confirmed prior to verification. The Food Service Director and Nutrition Services Secretary both attended verification and eligibility training. 

The current application form and guidelines were used, direct certification is downloaded twice a month as required, benefits are accurately and frequently transferred to the POS system, and denied 
applications were correctly determined. 

The district has a current wellness policy on file, and it includes guidelines for foods sold on the campus and goals to promote student health, nutrition promotion, nutrition education, and physical activity. The 
wellness policy was recently reviewed, and future plans include an assessment of goals that will be made available to the community. 

The SFA has a district-wide written Food Safety plan that includes all required elements. A copy of the written plan was available at the site reviewed, and Standard Operating Procedures, SOPs, have been 
implemented in each kitchen. 

The staff training agendas covered many important topics and shows a commitment to ensure food program compliance. Training is being tracked as required under professional development standards.
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