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SWVPP - Requesting Funds for FY22 Increased Enrollment 

 

Request to the SBRC for a COVID-Related Request for MSA 

The complexity of identifying and accounting for related district costs, interrupted revenue 
streams, and additional revenue are the responsibility of the district. Exhibits are meant to be a 
uniform way to help simplify this responsibility and the presentation of materials to the SBRC. 

Exhibit Content 

1. Cover letter addressed to the SBRC and sent to Liaison’s attention should include: 
a. Executive summary of the exhibits including specific reason for the request(s). 
b. Specific dollar amount for each request with a grand total if multiple requests and 

whether the district intends to levy for cash related to MSA requests. 
c. Date request was approved by the board. 
d. Identification of the name and title of administrators and board members who will 

represent the district at the hearing. If the board president, superintendent, or 
board secretary are not providing their signature on the letter, please copy them 
on the letter. 

e. Identification of an emergency contact person with telephone number, cell phone 
number, and email address. 

f. List of assurances should include:  
i. All costs were paid from stated fund. 
ii. No costs were included in any other request to the SBRC. 
iii. Requests do not include costs for which other revenue was received. 

g. Provide the cover letter as a pdf with signatures and word doc (signatures not 
required). 

 
2. Locally developed documentation supporting the request. (Word or Excel) 

a. General narrative of the situation including a detailed description of the impact to 
taxpayers.  

b. Itemization of all district expenditures related to COVID-19 
i. Specially identify which expenditures are included in the requested 

amount. 
ii. Differentiate between expenditures whose regular source of revenue was 

interrupted due to COVID-19 versus those costs incurred based on the 
district’s response to the pandemic. 

c. Itemization of regularly budgeted costs for which savings occurred due to the 
pandemic. 

d. Itemization of COVID-19 related revenue. Identify sources that paid or will pay 
any costs 

i. Project 4051 – Governor’s Emergency Education Relief Fund (GEER) 
ii. Project 4052 – Elementary and Secondary School Emergency Relief 

Fund (ESSER) 
iii. Title carryforward over 15% maximum 
iv. FEMA Funds 
v. DHS (child care, resource) 

https://educateiowa.gov/documents/sbrc/2022/01/swvpp-requesting-funds-fy22-increased-enrollment
https://dhs.iowa.gov/childcare/funding-opportunities
https://dhs.iowa.gov/sites/default/files/DHS_COVID-19_Childcare_Sustainability_Plan.pdf?051920201258
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vi. Other local grants awarded 
vii. Other local donations 
viii. Other sources 
ix. Identify which expenditures were offset by related revenue received by 

fund. 
e. The total requested amount should not include the items below. 

i. Normal district costs covered by state funding formula such as regular 
teacher salary costs.  

ii. Costs offset by other revenue received. (Include in itemization) 
iii. Costs not related to the district’s response of the COVID-19 pandemic. 
iv. Costs incurred prior to the March 13 (same as ESSER funds usage date). 
v. Identify “Common” amounts budgeted but not spent due to COVID-19 

1. Student Transportation (daily routes, activity trips, field trips, etc.) 
2. Utilities  
3. Overtime expenditures 
4. Substitute expenditures 
5. Staff Travel Costs  
6. This total amount should be deducted from the district’s total 

request for MSA. Due to this deduction, the requested MSA may 
be different than related transfer requests. 

vi. Anticipated costs 
f. If the district has not fully expended COVID-related revenue prior to making the 

request for COVID-related MSA, the following exhibits are also required: 
i. A detailed plan how the district anticipates it will expend COVID-related 

revenue, complete with narrative and an itemized budget. 
ii. Additional narrative to explain why COVID-related revenue cannot be 

used for the costs related to the request for MSA. 
g. Five-year financial projection 
h. Information should be organized in a manner that makes review and verification 

an efficient process. Request type (MSA or MSA & fund transfer) should be 
clearly identified. 

 
3. Board minutes showing action taken in a public board meeting (1) approving the exhibits 

and (2) authorizing the district administration to make the request to the SBRC. (PDF or 
Word) 

a. MSA requests should be itemized based on by the amount of General Fund 
expenditures and the amount of each transfer from the General Fund to other 
funds as applicable. If making multiple requests, provide a total value of the 
request.  

b. If also requesting a fund transfer, minutes should detail the specific amount to be 
transferred from the General Fund to each other fund. 

 

 


